Office nis1 noma u y4eon1 2016

Brimonastitte Oobie 3amad — pist ce0st uimu 1o ydaeoe

Office 2016 yckopsier paboTy 1 obyierdaet opranu3aiiio 3aaad. OH OTIMYaeTcs
COBpeMEHHBIM UHTep(deiicoM, HMeeT (YHKIIUHU, SKOHOMSIINE BPEMs TIOJIb30BATES, B COACPIKUT
BCTPOEHHBIE CPEJICTBA I COBMECTHOM paboThl. KpoMe TOro, MOKHO COXpaHSATh JOKYMEHTHI B
obsaunoM xpanunuine OneDrive u omydaTh K HUM JOCTYII U3 JIFOOOTO MecCTa.

Hus 1 TIK
[Toabie nokanpHbIe Bepcun Word, Excel, PowerPoint u OneNote
Xpanenue (aitsioB B o6s1ake ¢ momortpio OneDrive

Cocras natopa Office qist noma u yueon1 2016:

Word

Co3nagaiite u myOuukyiite npogeccnoHaaIbHO 0(hOPMIICHHBIE JOKYMEHTHI C UCIIOIb30BaHUEM
COBPEMEHHBIX CPEJICTB PEJAKTUPOBAHUS, PELIEH3UPOBaHMsI U COBMECTHON paboThl. HoBast
BKJIa/1Ka «KOHCTPYKTOP» YCKOpPSET 10CTyN K (PyHKIUAM, a O1arogaps HHTEUIEKTY aIbHOMY
MOMCKY MOKHO IPOCMOTpPETh HH(popManuio u3 MIHTepHeTa Ha TeMy BbLIEIEHHOro (pparMeHTta

HernocpeacTBeHHo B Word.

Excel

HoBble, ”HTYUTUBHO MOHSATHBIE METO/IBI aHAJIN3Aa M BU3YAJILHOTO TIPEICTABIICHUS TAHHBIX,
OOHOBJICHHBII UHTepdEIC U MPUBBIYHBIE COUETaHUS KIaBHI. Takue QyHKINH, KaK MaKeT
aHajmn3a, Cpe3bl U MOCTPOUTEINb (DOPMYJII, TOMOTAIOT CAKOHOMUTH BPEMSI U COCPEIOTOUUTHCS Ha

aHAJINTUYECKOMN KapTHUHC.

PowerPoint

Hogsie 3¢ ekt mepexoa MeXIy ClailaMu U YITydIlIeHHas TaHellb aHUMAI|H [IOMOTYT
reHepUpOBaTh, 0OCYKIaTh U YCIEIIHO NMPEACTABIATh CBoM uaeu. [IpocMarpuBaiiTe enovxku

KOMMGHTapI/IeB pSII[OM CcO CJIafII[aMPI U BHOCUTC HpGIIHO)KeHHLIe I/ICHpaBJIeHI/ISI B HpGBGHTaHI/IIO.
OneNote

D70 Ballla 3JIEKTPOHHAS 3aMHUCHAs KHIKKA, B KOTOPOU MOKHO XPaHUTh 3aMETKH, UJeH, BeO-
cTpaHullsl, pororpadun U naxe ayauo- u BujaeoMarepuaisl. Jloma, Ha paboTe U B JOpore Bam

AOCTYIIHBI BCC 3aIllUCHU U CPECACTBA COBMECTHOM paGOTBI n HY6JII/IK8.I_[I/II/I.



CranbTe ONBITHBIM OJIB30BaTesieM Office 6e3 ocoObIx ycummid. I[IpocTo BBenuTe
MHTEPECYIOIIMH Bac BOIIPOC B MOJI€ OMOIIIHUKA HA JIEHTE U MOJIYYUTE COOTBETCTBYIOIINE
WHCTPYKIINH.

C moMo1pI0 HOBBIX TEM BBl CMOXeTe HacTpouTh uHTepderic Office B cooTBeTCTBUM CO
CBOMMHU NOTPeOHOCTAMU. TeMHas U TeMHO-cepasi TEMbl OTIMYAOTCS BBICOKOH
KOHTPAaCTHOCTBIO, UTO y100Hee JUIs IJ1a3, a LIBETHas TeMa NpuaaeT uaTepdeicy
COBpPEMEHHBIH BUJI, €AMHOOOPA3HBINA Ha BCEX YCTPOUCTBAX.

@OyHKIMSA aHATUTUKY Ha u1atgopme Bing no3BossieT npsiMo Bo Bpemst paboTsl ¢ ¢aitiom
Office nuckarp KOHTEKCTHYIO HHpOpMaLuio B IHTEepHeTE.

Jokymentst Word Tenepb noaaepKUBarOT HOBBIE BO3MOKHOCTHU: BBl MOXKETE OTKPHITH
PDF-(aiin 1 BHECTH B HETO M3MEHEHHMS, BCTaBUTh BHeo(daitn u3 MHTepHera u
IIPOCMOTPETH €ro MPSAMO U3 TIOKYMEHTA, a TAK)Ke N30aBUTHCA OT JIMIIHUX 3JIEMEHTOB Ha
9KpaHe, MEePEKIIOYNBIINCEH B PEKUM UYTEHHUS.

[Ia6monsl Excel mo3Bomsiror 63 MUIIHUX YCHIMH HACTPOUTH HEOOXOIUMBIE TapaMeTpPhI 1
odopmiieHHEe JOKyMEHTa, YTOObI He OTBJIEKAThCs OT BaXXHOH MH(opMalu. bykBanbHO
JBYMs JICUCTBUSIMH BBl MOXKETE MPEBPATUTh CBOM JJAaHHBIE B JMarpaMMy WK TaOIuIly,
4TOOBI CIeNIaTh UX elIe MOHATHEE.

HoBble HHCTPYMEHTHI AJ1sl BBIDABHUBAHUS 00BbEKTOB, I10100PA [IBETOB U HACTPONKHU
JIpYyrux napaMmerpoB opopMIIEHHS IOMOTYT BaM CO3aBaTh KPacHUBbHIE

npe3eHTaiu PowerPoint u sierko my0aukoBaTh ux B IHTepHeTe.

Hcnonb3yiiTe pyKOIUCHBIM BBOJ, PUCOBaHME, KIIABUATYPY M JKECThI I CO3/1aHUS 3aMETOK
B OneNote. MynbTumenitHble 3aMETKH ¢ BO3MOKHOCTBIO ITOMCKA COXPAHSIOTCS U

CUHXPOHU3BHUPYIOTCA C TPHUIIOKCHUECM OneNote Ha BceX BaIImx YCTPOﬁCTBaX.

TpeboBanus:

Mpoueccop
32- nan 64-paspsagHbli NpoLeccop ¢ TakToBow YactoTon 1 T nam Bbiwe ¢ Habopom
MHCTPYKunin SSE2

OnepaunoHHasa cucrema

Windows 7 nau 6onee no3aHas sepcua, Windows Server 2008 R2 nan Windows Server

OnepaTuBHas NnamaTb

1TB (ana 32-pa3pagHbix cuctem); 2 I'b (ana 64-paspasHbIX CUCTEM)

CBo60aHOE MEeCTO Ha YKeCTKOM Aucke

3 b cBOBOAHOIrO MecTa Ha Aucke


https://products.office.com/ru-ru/word
https://products.office.com/ru-ru/excel
https://products.office.com/ru-ru/powerpoint
http://go.microsoft.com/fwlink/p/?LinkID=403459
http://go.microsoft.com/fwlink/p/?LinkID=403459

Moununtop
Pa3speweHune 1280 x 800

Fpaduuecknii npoueccop

[ns ncnonb3oBaHWA annapaTHOro YyCKOpeHus TpebyeTcs BuaeoasanTep,
noaaep>xunsatowmii DirectX 10.

My/ibTUCEHCOpPHbI BBOJ,

Ans noasep Kk NtobbIx GYHKLMA MyIbTUCEHCOPHOrO BBOAA TPebyeTcs YCTPOMCTBO C
CEHCOPHbIM 3KPaHOM. Bce dyHKLMM 1 BO3MOXXHOCTM TakxKe AOCTYMHbI MpK
MCMONb30BaHMM KNaBMaTypPbl, MbILLIW UAN 4PYFOro CTaHAAPTHOMO NGO AOCTYMHOrO
yCTpoicTBa BBoZa. HoBble GyHKLIMM CEHCOPHOrO BBOAA ONTUMMU3NPOBaHbI A5
ncnosb3oBaHma ¢ Windows 8 nam 6onee no3aHen Bepcmen.

AononHuTtenbHble Tpe6oBaHUA K cucTeme

[lns HEKOMMepPYeCKoro NCnoib30BaHMA.
Ana paboTbl HTEPHET-GYHKLMI TpebyeTca noakatoueHme K VIHTepHeTy.
Tpebyetca yueTHaa 3annce Mankpocodr.



